ASTRA SHIPPING SA

http://www.astra-shipping.com

24-hrs Support: support@astra-shipping.com
e-NOAD Submission: data@noad.astra-shipping.com
Technical Support: technical@astra-shipping.com

e-NOA/D Support Instruction Manual

PART I - Installation Instructions

1. Insert CD, and startup screen will appear.

Astra Shipping e-NOAD Support ¥1.0

Install e-NOAD Support Application
Install Acrobat Reader

Update Internet Explorer

View Instruction Manual

Exit

N

Install e-NOAD Support Application.

After rebooting machine, run application by opening NOADForm from your Desktop.

4. In case you have any problem with running the application (i.e. Application does not start, or some
function of the application does not work), upgrade Internet Explorer from our CD.

5. CD also contains installation of Adobe Acrobat Reader and Instruction Manual for the application

in pdf format.

w
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PART Il — Application Info

5: Astra Shipping e-NOA /D Support ¥1.0

Crew Lisk Mon-Crew and Passenger List

COC List
Last 5 Foreign Port | Places Visited

¥Yessel Info Yovage Info

There are 9 buttons:

OPEN - Open already saved forms

SAVE - Save new forms

SAVE AS - Save form under different name

CHECK FOR ERRORS - Check if all required fields are filled in

SEND INITIAL NOTICE - Send 96-hrs Notice of Arrival / Departure

SEND UPDATED NOTICE - Send Update (if any) of Notice of Arrival / Departure
EXPORT CREW LIST — Export List of the Crew for Printing the INS Form 1418

EXPORT NON-CREW LIST - Export List of the Passengers for Printing the INS Form 1418
EXIT — Exit the Application

CoN~wWNE

There are 6 tabs that should be filled in with the data:

Vessel Info - Contain permanent data of the vessel

Voyage Info - Data concerning current voyage

Last 5 Foreign Port / Places Visited - Last 5 non-US ports that the vessel visited
Crew List - Details about all crew members

Non-Crew and Passenger List - Details about non-crew members (if any)

CDC List - Specification of the certain dangerous cargo on board

oarwnhE
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PART Il — Use of Application

There are four different type of fields that should be filled in.

1. TEXT FIELD - Just click on the field and type the corresponding data.

5‘_ Astra Shipping e-NOA/D Support ¥1.0

Crew Lisk Mon-Crew and Passenger List
¥essel Info T Yovage Info

Call Sign *

Reqiztered Owner *

2. DROP-DOWN LISTS - Click on arrow and choose appropriate record.

Feparting Party Fax Reporting Party E-kail

Country of Registry *

AFGHAMISTAN -
ALBAMIA

ALGERIA

AMERICAN SAMOA
AMDORRA
ANGOLA
AMGUILLA

AMTARCTICA i

20050920 x| | =l [ |

L
‘\/
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3. DATE FIELDS - There are 2 ways to fill in those fields. Either to type it in the form
YYYY-MM-DD or to click on arrow and to find the date on the calendar.

Document of C liance Certificate

lzzue Datf)mK |zzuing Agency *
[20050820( = | )
N SEMBBS .4

I
v Plan * IS5C Type * Reazon Interi
| 22723 20 31 1 2 3| =] | =1
4 B B 7 8 9 10
411 12 13 14 15 16 17
T12 19D 1 22 23 M
|'25 26 27 28 23 30 1
2 3 4 5 E 7 B
2 Today: 20-5ep-05 Contact Information
CSO Mame * CS0 E-Mail * CSO Telephone

|zzuing Agency ©

4. TABLES - There are 4 tables inside form. Last 5 Foreign Port/Places Visited; Crew List; Non-Crew
and Passenger List; and CDC List.

> In order to add entry in table, fill in all required fields and click ADD.

5'_ Astra Shipping e-NOA,/D Support ¥1.0

E' Cpen
Crew List Man-Crew and Passenger Lisk CDiC Lisk
Wessel Info T Woyage Info T Last 5 Foreign Port / Places ¥isited ]
Arrival Date * Departure D ate * Count * Pt hame * Place *
20050712 x| 20080714 =||GREECE ~||DRaPETZONA =l
2dd |

Last 5 Foreign Ports/Places Yisited
Arrival Date |Depar‘ture Date |C|:|ur|try |P|:|rt ame |F‘Iace
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e, select record (by clicking the grey box in front of the first field), make

changes and click on UPDATE

5: Astra Shipping e-NOA;/D Support ¥1.0

Crew List

Mon-Crew and Passenger Lisk CDC Lisk

Yessel Info T Woyage Info T Last 5 Foreign Port / Places ¥Yisited
Arrival Date * Departure D ate * Country * Part hame * Flace *
|EmEor2s x| [zo0s0727  x|cvm | |LmassaL =l
|Jpdate | Delete |
cc—— —
Last 5 Foreign Ports/Places Visited

Arrival Date Departure Date Courntry Part Mame Place
2005-07-1 2005-07-14 GREECE DRAPETZOMA

26

2003-07-27

2003-03-03

2003-03-0

CYPRUS
HOMNG KOMG

LIrA

L

WICTORIA

> In order to remove the entir
field)and click on DELETE

5: Astra Shipping e-NOA;/D Support ¥1.0

Crew List

e record, select that line (by clicking the grey box in front of the first

B> i

Mabce

Mon-Crew and Passenger Lisk CDC Lisk

Wessel Info

Woyage Info

I

Last 5 Foreign Port / Places ¥isited

arrival Date * Departure O ate *

Country * Part hame * Place *

[EmE07-26 =] 20050727 =]|CYR

RIS ~||umassoL

=l

|Jpdate Delete

Last 5 Foreign PortsiPlaces Yisited

Arrival Date Departure Date

Courtry Part Mame

2005-07-1

2005-07-14
2005 7
2003-03-0

26

2003-03-0

3

GREECE
CYPRUS
HOMG KOMNG

DRAPETZOMNA
LIk oL
WICTORIA
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PART Il — How to Submit e-NOA/D

1. Once you fill in the form and you are ready to submit Notice of Arrival / Departure, click on button
CHECK FOR ERRORS.

2. If you have any field missing, the applications will pop-up the error message. If the form is not
filled in with all required forms you will not be able to send Notice of Arrival / Departure, as the
same will not be accepted by US Coast Guard.

e Astra Shipping e-NOA /D Suppork ¥1.0

@ ERRCRS
[

Figlds matked red ate Required and have to be filled in.

[x
lo

i

i A T OO T S T T T
[ P, = 1

3. If all required fields are filled in, the confirmation message will pop-up.

T
Astra Shipping e-NDA /D Su| xIr
@ Form is walid,
S5 Toune Feasnn [ntarim [55

4. When the form is valid, you can proceed to send Notice of Arrival / Departure by choosing one of
the following buttons:

» SEND INITIAL NOTICE in case you are sending Notice of Arrival / Departure for the specific
port for the first time; or

» SEND UPDATED NOTICE in case you are sending Update of already submitted Notice of
Arrival / Departure

Astra Shipping e-NOAD Supportv 1.0
Instruction Manual
Page 6 of 8



ASTRA SHIPPING SA

http://www.astra-shipping.com

24-hrs Support: support@astra-shipping.com
e-NOAD Submission: data@noad.astra-shipping.com
Technical Support: technical@astra-shipping.com

5. As confirmation that you have done everything properly, the message will pop-up. That means that
content of your form is automatically copied, and also telex file is prepared.

1omuwnbrn s b L ke 1 Immmtbim = bimin b mmam b

Bl Astra Shipping e-NOA/D Support ¥1.0 5[ —

‘fou have successFully copied content of the Motice to the clipboard,
I Just paste it o wour mail client and send email ko data@noad. astra-shipping. com For submission,

For telex users there is text file inside Expart folder on your desktop. 1n]
Wrzsel Srruntu Plan * IS5 Tune * Reaznn Intenm 1551 Tezierd IS5 Flan &druriste

6. For email users — Just open your email client and paste the content of your clipboard to the new
message. The output will be as shown below.

| . = Ve = = L
.‘§ New Message

J File  Edit  “iew Insert Format Tools  Message Help

— = AES
5| ¥ E@ < g YO0 o, =5 B2
Send Zut: Copy  Paste  Undo Check Speling | Attach  Priority Sign  Encrypt  Offline
Frorm: Itechnical@astra-shipping.com (ASTRA Technical)

To: Idata@naad.astra-shipping.com
e |
Beo |
Subject: |

[ Arial o= E B 7 u A -2

120 212120 212 120 12120 212120 212 172 167 154 161 153 171 120 212 153 164 158 170 157 156 1
212 185 185 196 1859 120 212 137 145 142 137 133 137 138 133 137 143 120 212 163 160 161 164 161 1
171120 212 1658 160 161 164 161 168 168 161 166 157 171 120 212 162 162 136 145 144 142 143 1401
203 200 199 202 204 120 166 205 197 186 1859 202 120 212 168 160 161 164 161 163 163 161 166 157 1
136 143 133 136 144 133 136 137 120 212 155 153 183 195 120 212 154 157 164 1569 161 173 165 120 2
172175 157 170 168 157 1686 120 212 120 212 138 136 136 140 133 136 145 133 136 145 120 212 120 2
120 212 120 N2 172167 170 170167 171 120 212 175 161 164 165 153 170 120 212 173 120 212 165 1
137 145 144 136 133 136 143 133 137 136 120 212 166 160 161 164 161 1658 168 161 166 157 171 120 2
161 168 1658 161 166 1567 171 120 212 164 164 142 139 136 135 143 137 120 212 168 185 203 203 2001
205 197 186 189 202 120 212 165 160 161 164 161 165 168 161 166 157 171 120 212 133 136 136 144 1
137 120 212 155 185 202 151 199 120 172 189 187 192 15858 153 187 193 185 158 120 212 154 157 1641

MMV AEIAERE 1TV ATEAET ATOARR AET ARE A0 12470 M7 120 428 128 140 122 1260 148 1272 1

11
(TRl
Al
(Thad]
Al
]
[
]

=
T— =
i=
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7. For telex users — There is a shortcut to the folder Export on your desktop. When you open it, you
will find inside the file telex.txt. Just copy the file to a floppy disk to transfer it to telex device, and

send it as it is.

& Export

File Edit ‘Wiew Faworites Tools Help
dmBack - = - | Ghsearch Folders £ | B OE > e | Eq-

address [:l Expork

=] bl == Mame ¢ | Size | Type | Modified
L@ |_i =] telex.bxt 33KE Text Document 10§2/2005 10:15 PM
e
Export

Select an ikem to view its description,

See also;

My Docurments

Iy Metwork Places
My Computer

8. All messages (email or telex) should be sent to the following address.
data@noad.astra-shipping.com

9. To create Crew or Non-Crew List for US Custom, INS Form 1418, just click on appropriate button
(EXPORT CREW LIST or EXPORT NON-CREW LIST). Those lists you can find inside Export
folder, under name CrewL.ist.rtf or NonCrewL.ist.rtf. Just open them and print.

File Edit Wiew Favorites Tools Help

dmEack = = - | @Search L Folders §3|E Ox = | Eg-
Address | Export

1 el = Mame ¢ | Size | Twpe
LD (I ) Crewlist 90 KB Rich Text Format
e B yonCrewList, i LKE  Rich Text Format
Export ] telex bt 33KB  Tewxt Document

Select an item ko wiew its description.

See also:
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